REQUEST FOR FORMAL WRITTEN PRICE QUOTATIONS (RFQ)
(PROCUREMENT LESS THAN R200 000 INCLUDING VAT)

REFERENCE NUMBER:

5130

DESCRIPTION:

Establishment of Fraud Hotline for a period of one
year

ADVERTISEMENT DATE:

13 October 2020

CLOSING DATE:

20 October 2020

CLOSING TIME: 12 pm
VALIDITY PERIOD OF 90 days
QUOTATION:

SUBMISSION OF QUOTATIONS:

Tender Box, O.R. Tambo House
O.R. Tambo District Municipality
Nelson Mandela Drive

Mthatha

CONTACT PERSON SCM FOR
ENQUIRIES:

Name: Zimasa Jim
Tel :047 501 6557
Email: zimasaj@ortambodm.gov.za

CONTACT PERSON FOR
TECHNICAL ENQUIRIES:

Name :Mr N. Mbadu
Tel :060 828 2067
Email : ndzondelelom@ortambodm.gov.za

To be completed by bidder:

NAME OF BIDDER:

CSD SUPPLIER NUMBER:

SARS TAX COMPLIANCE
STATUS PIN:

TELEPHONE NUMBER:

CELL NUMBER:

PHYSICAL ADDRESS:

EMAIL ADDRESS:

QUOTATION AMOUNT: R
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SECTION 1: COMPULSORY RETURNABLE DOCUMENTS AND SCHEDULES

Bidders must complete and/or submit the returnable documents and schedules listed below,

together with their quotations.

No. Returnable document / schedule Compulsory | Non-submission will
(Yes / No) render quotation
non-responsive
(Yes / No)
1. CSD supplier number Yes Yes
2. Stamp the front page with the business Yes Yes
stamp
3. Initial all pages Yes Yes
4. Original or certified BBBEE certificate No No
(However, zero points
will be allocated for
BBBEE status level)
4.1 A sworn affidavit confirming annual total No No
revenue and level of black ownership, if (However, zero points
bidder is an Exempted Micro Enterprise will be allocated for
(EME) or Qualified Small Enterprise (QSE) BBBEE status level)
4.2 Original or certified consolidated BBBEE No No
scorecard, if bidder is a trust, joint venture (However, zero points
or consortium that is an unincorporated will be allocated for
entity BBBEE status level)
5. Business registration documents Yes Yes, if the registration
documents cannot be
verified on CSD
6. Certified copy of identity documents of Yes Yes, if the identity
directors / shareholders / partners / documents cannot be
members, as the case may be verified on CSD
7. MBD 1 Invitation to bid - completed and Yes No
signed
8. MBD 4 declaration form — completed and Yes Yes
signed
9. MBD 6.1, 8 and 9 forms — completed and Yes Yes

signed
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Verification of bidder’s documentation on the Central Supplier Database (CSD)

The municipality will verify on the CSD, the following documentation submitted by bidders:

(i) Business registration status, including details of directorships and membership

(i) Tax compliance status

(iii) Identity numbers of directors, shareholders, partners, members

(iv) Proof of bank account registration

(v) Tender defaulters and restrictions status

(vi) Whether any director, manager, principal shareholder or stakeholder of the bidder is in
the service of the state.

SECTION 2: PROCEDURE FOR SUBMISSION OF QUOTATIONS

1. No quotation will be considered unless submitted on this RFQ document.

2. Telephonic, telegraphic, facsimile or emailed submissions, or any other electronic
submissions, will not be accepted, unless indicated otherwise in this document.

3. Submissions must be marked with the RFQ description and reference number, sealed and
deposited in the tender box on or before the closing date and time for submissions.

4. Submissions deposited in the tender box after the closing time or closing date will be
considered to be late.

5. Late submissions will not be accepted, and where practicable, shall be returned unopened to
the bidder.

6. O.R. Tambo District Municipality accepts no responsibility for ensuring that RFQ submissions
are placed in the correct box, and submissions placed in the incorrect box will not be
accepted.

7. Bidders are entitled to submit one quotation only, either as a single tendering entity or as a
member of a joint venture or consortium.

8. Bidders are responsible for all costs incurred in the preparation and submission of their
quotation.

9. The RFQ submission must be signed by a person or persons duly authorised to do so.

10. Once the quotation is awarded, all purchases will be made through an official O.R. Tambo
District Municipality purchase order.

11. No goods or services must be delivered or provided before an official order has been sent to,
and accepted by the successful bidder.
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SECTION 3: TEST FOR RESPONSIVENESS

Invalid submissions

Quotations shall be invalid if:

1. The submission is not completed in non-erasable ink.

2. The bidder, if he or she is a natural person, is in the service of the state, or if not a natural
person, a director, manager, principal shareholder of stakeholder of the bidder is in the

service of the state.

3. The bidder is listed on the National Treasury Register of Tender Defaulters and / or List of
Restricted Suppliers and is restricted from doing business with the public sector.

4. The bidder has been restricted from doing business with O.R. Tambo District Municipality in
terms of its supply chain management policy and procedures.

Non-responsive submissions

Quotations will be declared as non-responsive and eliminated from further evaluation in the
following instances:

1. The submission does not comply with the mandatory requirements of the RFQ, if any,
including any minimum evaluation criteria.

2. The bidder’'s tax matters are found not to be in order upon verification by the Municipality on
CSD, and the bidder fails to ensure that its tax matters are in order within such timeframe as
may be granted by the municipality.

3. Where the bidder is not registered on CSD.

4. Where the bidder is not registered on the municipal supplier database, or does not meet the
listing criteria for accredited suppliers specified in the municipality’s SCM Policy, and does
not register on the database or meet the listing criteria within such timeframe as may be
granted by the municipality.
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SECTION 4: EVALUATION OF QUOTATIONS

Evaluation of quotations
1. Quotation submissions will be evaluated on the criteria specified in this document, if any.

2. Submissions will be evaluated in accordance with the 80/20 price and preferential
procurement points system.

3. Unless stated otherwise in this document, the quotation will be awarded to the bidder who
meets the all the requirements of the RFQ and who scores the highest total price and BBBEE
points.

SECTION 5: SPECIFICATIONS AND EVALUATION CRITERIA

The O.R Tambo district Municipality understands the importance of protecting the public
interests against maladministration, fraud and corruption and for that reason has seen the
need to establish a district wide fraud hotline as a platform that allows one to blow the whistle.
The Municipality needs the services of an independent service provider who will be able to
provide a cost effective 24/7/365 hotline with highly trained, multi-lingual, manned call Centre
which enables community members, staff, contractors and other third parties to report any
irregular activities within the organization.

The bid will be evaluated on functionality and bidders require a minimum of 60 out of 100
points allocated for functionality. Bidders will be evaluated in terms of the
gatekeeper/minimum requirements. Bidders who do not fulfil all the requirements or do not
submit the required documents will be disqualified. Those who fulfil all requirements or have
submitted the required documents will be further evaluated on critical requirements.

2. DIVISIONS WITHIN MUNICIPALITY

The table below summarises the divisions within the Municipality. The purpose of outlining
these divisions is for the service provider to have deeper understanding of the institution
operations and functional areas. This will assist the provider therefore to be able to develop a
clear proposal that will take into account support as per the municipal functional areas.
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DEPARTMENT FUNCTIONALITY AREAS

% Office of the Mayor = Special programmes
= Stakeholder engagement

= Good governance

% Office of the Municipal Manager = Strategic planning,

= Performance management,
= Corporate communication

= Intergovernmental relations.
= Risks management and

= legal compliance

Rural and Economic
Development = Economic development and

7
0.0

Planning «  SMME Development

= Spatial planning.

% Community Services = Sport, arts and culture

= Disaster management

X3

%

Water and Sanitation =  Water infrastructure development
= Governance of the services

= Operations and maintenance.

% Technical Services Basic infrastructure development
Forging partnerships and coordination of

stakeholders

4

Human Settlement

7

%

Human settlement provisioning (houses)
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Good governance and clean
Internal Audit » administration.

R/
0’0

R/
0’0

Cooperate Services = Human Resources
« Information Technology and GUS

« Knowledge Management

< Legislative Services = Council secretariat

R/
0’0

Budget and Treasury » Finance Management
= Revenue Management

= Supply chain Management

3. DETAILED SCOPE OF WORK AND OBJECTIVES OF THE PROJECT The

service provider is required to render the following services:-

o Establish a 24 hour/ 7 days a week, 365 days free call facility
Provide a confidential free fax facility
Provide a unique tip-offs email option where information can be emailed through to.
¢ Provide a website page to make a tip-off on.
e Provide highly trained and multi-lingual personnel to Operate the call centre
e Screen calls to combat abuse of the hotline
e Receive, review and analyse reports received.

e Case Management functions which will allow the Municipality to track a report from
initiation through resolution.

e Conduct awareness sessions for staff, communities and Councillors
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4. KEY REQUIRED FEATURES OF THE

HOTLINE Key Features:

Efficient
implementation < Implementation guide, templates and program

materials including posters to be designed

Hotline service which is always active; available
= 24/7/365 < and

ready for calls 24 hours a day, 7 days a week,
365

days a year.

Toll-free access and web reporting facility
= Toll-free access < which will

encourage whistle blowers to report any matters

without cost implications.

Tip-offs should include web, fax, mail, email,
= Flexibility < text

and toll-free live telephone service.

Create, analyse and manage monthly
= Easy-to-use reports < Summaries of

reported incidents and possible areas of
concern.

Staff who is professionally trained and
= Specialized operators % accustomed

to dealing with caller concerns, stress and
frustration.

= Independence < Maintain independence and confidentiality at all

times.

Use of the latest technology to ensure the
= Technology < highest

level of protection of whistle-blowers

Multi-language
= services < Able to use more than three languages for

communication, written or spoken in more than

three different official languages
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0.R. TAMBO

DISTRICT MUNICIPALITY

The RFQ documentation should outline the bidder's complete proposal: methods,
current staff (and their skills sets/curricula vitae), national footprint, timeframes and
costs.

The OR Tambo Municipality will select a preferred supplier on the basis of municipality’s
evaluation of the extent to which the bidder's documents demonstrate that they offer the
best value for money. And that they satisfy the following criteria:

a) Proposals must demonstrate knowledge of relevant legislation and
regulations, by showcasing;

b) Understanding and experience in municipal / government fraud
management legislative framework,
c) Skills and capacity

d) Bidders must provide evidence of previous experience in executing the work of the
same nature. References of work done must be listed.

Further, evidence of quality of work rendered in similar projects must be provided in:

I.  Number of assignment awarded
II. Complexity of matter(s)

lll. Extent of engagement
IV. Milestones and date of completion of service.

Bidder/s should propose work plans and timelines in line with the contract period.

5. DETAILS OF O.R. TAMBO MUNICIPALITY ROLE AND FUNCTIONS IN THE

SERVICE/PROJECT

The Service Provider will work under the direct supervision of the Municipal Administrator
in risk management unit or his/her delegate who will provide all project management
inputs. The department/ divisions/ unit responsible for the area in which assignment is
related will supply the information needed by the firm.

. MONITORING AND REPORT REQUIREMENTS AFTER CONTRACT IS SIGNED

The following reports/information should on a regular basis, be submitted to the Municipal
Administrator:

o Monthly and Quarterly progress reports on each case reported.

o Close out report in the last month of completion of an assignment. This will be in the form
of preliminary closeout and final Close out report.

o Auditor General requirement information at an end of the financial year;

o Any other reports that the municipality may deem necessary.
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7. PRICE SPECIFICATION/ REQUIREMENTS

The Bidder is required to specify the rates to be charged as per tasks in the specialisation
that will also be used for pricing evaluation purposes. The rates indicated should be
inclusive of VAT. In the event that personnel hold a position different to the stipulated
ones, the Bidder is required to allocate those personnel to an existing position and
indicate the actual position in brackets next to their name.

8. VALIDITY PERIOD

The validity period: 90 days. The Bidder is required to confirm that it will hold its proposal valid for 90 days
from the closing date of the submission of proposals, during which time it will maintain without change,
the personnel proposed for the services together with their proposed rates.

9. PROJECT DURATION
The project will be undertaken over a period of one year from the date of appointment.

FUNCTIONALITY

Only bidders who score 60 points or more in stage 2 will be evaluated further in stage 3
and therefore eligible for the award.

Maximum
No. Category of Quality / Functionality points
1. Methodology 25
¢ Understanding of the task and alignment of the project to meet the
municipal needs,
¢ Innovative approaches and ideas in dealing with task.
o Understanding of the current local governance fraud challenges.
2. Company existence and experience in the related field 20
5 or more years of relevant experience
4 years of relevant experience
3 years of relevant experience
2 years of relevant experience
1 year of relevant experience
(Each year of experience will qualify for 4 points, up to a maximum of
20 points)
3. Knowledge of the task(s) 30
The bidder should reflect that it had executed work of the same
nature or assignments with other clients. Illustrate the complexity of
matter(s) and extent of engagement. (The bidder must provide
evidence of previous assignment with confirmation from the clients.
Every two assignments fulfilled with proof and confirmation from the
client will qualify for 10 points )
4, Skills and capacity 25
e Team qualifications and its relevance to the task.
e Members of the team experience in work of the same nature
(CV s with references)
TOTAL POINTS 100
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Scoring On Functionality
The criteria for functionality are kept to the essential so as not to render the evaluation a
mechanical exercise but rather a professional assessment. A few pointers are, however, relevant:
e Past Experience Refers to previous relevant projects and overall track record. It is
considered less important in larger, conceptually difficult and multi -disciplinary projects.
e Methodology considers the responsiveness to the TOR, the level of detail in the proposal,
attention to project management and innovative approaches and ideas.
e Team capability considers the technical and professional skills of the project team,
regional knowledge if relevant and proven conceptual abilities (supported by other client
reference needed).

PRICING SCHEDULE

Bidders are required to complete the pricing schedule below:

AREA OF POSITION NAMES OF HOURLY & DAILY FEE
SPECIALISATION EXISTING (ExcludingVAT)
PERSONNEL IN
POSITION
e.g. Category A, B or | Director/Partner Hourly Rate:
C
Daily Rate:
Associate Hourly Rate:
Daily Rate:
Professional Hourly Rate:
Assistant Daily Rate:
Candidate Hourly Rate:
Attorney Daily Rate:
SUB- TOTAL

VAT (15%)

TOTAL PRICE

Note:

1. All prices quoted must include VAT, if the bidder is a registered VAT vendor.
2. Prices quoted must include delivery costs and goods must be delivered to the address

provided.

3. All prices submitted must be firm. Firm prices are deemed to be fixed prices, which are
only subject to statutory changes.

SECTION 7: CONDITIONS OF CONTRACT

The contract between the municipality and the appointed bidder will be administered in
accordance with the General Conditions of Contract 2010 as issued by National Treasury.

A copy of the General Conditions of Contract may be obtained from the National Treasury

website — www.treasury.gov.za
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PART A MBD 1
INVITATION TO BID
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF O.R. TA MBO DISTRICT MUNICIPALITY
RFQ NUMBER: | 5130 | CLOSING DATE: | 20 October 2020 [ CLOSING TIME: | 12.00PM
DESCRIPTION | ESTABLISHMENT OF FRAUD HOTLINE FOR A PERIOD OF ONE YEAR

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (MBD?7).

RFQ RESPONSE DOCUMENTS MAY

BE DEPOSITED IN THE BID

BOX SITUATED AT (STREET ADDRESS)

GROUND FLOOR, O.R. TAMBO DISTRICT MUNICIPALITY BUILDING

NELSON MANDELA DRIVE, MYEZO PARK

MTHATHA

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS

STREET ADDRESS

TELEPHONE NUMBER

CODE

NUMBER

CELLPHONE NUMBER

FACSIMILE NUMBER

CODE

NUMBER

E-MAIL ADDRESS

VAT REGISTRATION NUMBER

TAX COMPLIANCE STATUS

TCS PIN:

OR

CSD No:

B-BBEE STATUS LEVEL
VERIFICATION CERTIFICATE
[TICK APPLICABLE BOX]

] Yes
[ 1No

B-BBEE STATUS
LEVEL SWORN
AFFIDAVIT

] Yes
[ ]No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED

IN ORDER TO QUALIFY FOR PRE

FERENCE POINTS FOR B-BBEE]

ARE YOU A FOREIGN

ARE YOU THE ACCREDITED BASED SUPPLIER
REPRESENTATIVE IN SOUTH [ IYes [ INo FOR THE GOODS
AFRICA FOR THE GOODS ISERVICES /WORKS [IYes [INo
ISERVICES /WORKS OFFERED? [IF YES ENCLOSE PROOF] OFFERED? [IF YES,ANSWER PART B:3]
TOTAL NUMBER OF ITEMS
OFFERED TOTAL BID PRICE R
SIGNATURE OF BIDDER

.................................... DATE
CAPACITY UNDER WHICH THIS
BID IS SIGNED
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO:
DEPARTMENT SCM DEPARTMENT CONTACT PERSON MR. N MBADU
CONTACT PERSON ZIMASA JIM TELEPHONE NUMBER 060 828 2067
TELEPHONE NUMBER 047 501 6557 FACSIMILE NUMBER N/A
FACSIMILE NUMBER N/A E-MAIL ADDRESS ndzondelelom@ortambodm.gov.za
E-MAIL ADDRESS zimasaj@ortambodm.gov.za
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PART B MBD1
TERMS AND CONDITIONS FOR BIDDING

1. _BID SUBMISSION:

1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE
ACCEPTED FOR CONSIDERATION.

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND,
IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

2. TAXCOMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY
SARS TO ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR THE TAX COMPLIANCE STATUS (TCS) CERTIFICATE OR PIN MAY ALSO BE MADE VIA E-
FILING. IN ORDER TO USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS
THROUGH THE WEBSITE WWW.SARS.GOV.ZA.

24 FOREIGN SUPPLIERS MUST COMPLETE THE PRE-AWARD QUESTIONNAIRE IN PART B:3.
2.5 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

26 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST
SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

2.7 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. ISTHE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? 1 YES [INO
3.2. DOES THE ENTITY HAVE A BRANCH IN THE RSA? 1 YES [INO
3.3. DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [] YES [INO
3.4. DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? [] YES [INO
3.5. ISTHE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? (] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX
COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT
REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.
NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE.
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MBD 4
DECLARATION OF INTEREST

No bid will be accepted from persons in the service of the statel.

Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid. In view of
possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to
persons connected with or related to persons in service of the state, it is required that the
bidder or their authorised representative declare their position in relation to the
evaluating/adjudicating authority.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

3.2 1dentity NUMDET: L.

3.3 Position occupied in the Company (director, trustee, shareholder?):

3.4 Company Registration NUMDEr: ........ ..o

3.5 Tax Reference NUMDE: ... ... e

3.6 VAT Registration NUMDer: ... e

3.7 The names of all directors / trustees / shareholders members, their individual
Tigﬁgzv.numbers and state employee numbers must be indicated in paragraph

3.8 Are you presently in the service of the state?.................ccccl. YES /NO

3.8.1If yes, furnish PartiCulars. ....... ... e

mMscm Regulations: “in the service of the state” means to be —

@)

(b)
(c)
(d)

(e)
)

a member of —
(i) any municipal council;
(i) any provincial legislature; or
(i) the national Assembly or the national Council of provinces;

a member of the board of directors of any municipal entity;

an official of any municipality or municipal entity;

an employee of any national or provincial department, national or provincial public entity or constitutional
institution within the meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999);

a member of the accounting authority of any national or provincial public entity; or

an employee of Parliament or a provincial legislature.

2 Shareholder” means a person who owns shares in the company and is actively involved in the management of the
company or business and exercises control over the company.
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3.9

3.10

3.11

3.12

3.13

3.14

Have you been in the service of the state for the past twelve months? .......... YES / NO

Do you have any relationship (family, friend, other) with persons in the service of the
state and who may be involved with the evaluation and or adjudication of this bid?.........

..................................................................................................... YES /NO

Are you, aware of any relationship (family, friend, other) between any other bidder and
any persons in the service of the state who may be involved with the evaluation and or
adjudication of this bid?..........ccooiiiiii YES /NO

3.11.1 If yes, furnish particulars

Are any of the company’s directors, trustees, managers, principle shareholders or
stakeholders in Service of the StALE?.........cuoiiiiieiieieeeeeeeee e YES / NO

3.12.1 If yes, furnish particulars

Are any spouse, child or parent of the company’s directors, trustees, managers,
principle shareholders or stakeholders in service of the state?...................... YES / NO

3.13.1 If yes, furnish particulars

Do you or any of the directors, trustees, managers, principle shareholders, or
stakeholders of this company have any interest in any other related companies or
business whether or not they are bidding for this contract?.............ccccceeeeeeenne YES / NO

3.14.1 If yes, furnish particulars
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4, Full details of directors / trustees / members / shareholders.

Full Name Identity Number State Employee
Number
Signature Date
Capacity Name of Bidder
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MBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and serves as a claim form for
preference points for Broad-Based Black Economic Empowerment (B-BBEE) Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017.

1. GENERAL CONDITIONS

11 The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes
included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes
included).

1.2

a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included) and therefore
the 80/20 preference point system shall be applicable; or
b) The 80/20 preference point system will be applicable to this tender.
1.3 Points for this bid shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor.
1.4 The maximum points for this bid are allocated as follows:
PRICE 80
B-BBEE STATUS LEVEL OF CONTRIBUTOR 20
Total points for Price and B-BBEE must not exceed

15 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together with the bid,

will be interpreted to mean that preference points for B-BBEE status level of contribution are not claimed.

1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time

subsequently, to substantiate any claim in regard to preferences, in any manner required by the purchaser.

2. DEFINITIONS

(@) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of the Broad-
Based Black Economic Empowerment Act;

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code of
good practice on black economic empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act;

(c) “bid” means a written offer in a prescribed or stipulated form in response to an invitation by an organ
of state for the provision of goods or services, through price quotations, advertised competitive bidding
processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic
Empowerment Act, 2003 (Act No. 53 of 2003);

(e) “EME” means an Exempted Micro Enterprise in terms of a code of good practice on black economic
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5.
51
6.

empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic Empowerment Act;

(f) “functionality” means the ability of a tenderer to provide goods or services in accordance with
specifications as set out in the tender documents.

(g) “prices” includes all applicable taxes less all unconditional discounts;

(h) “proof of B-BBEE status level of contributor” means:
1) B-BBEE Status level certificate issued by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
3) Any other requirement prescribed in terms of the B-BBEE Act;

() “QSE” means a qualifying small business enterprise in terms of a code of good practice on black
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic
Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid
invitation, and includes all applicable taxes;

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt — Pmin Pt — Pmin
Ps=80|1- —— or Ps=90|1- —

P min P min

Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points must
be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with the table
below:

B-BBEE Status Level of Number of points Number of points
Contributor (90/10 system) (80/20 system)

1 10 20

2 9 18

3 6 14

4 5 12

5 4 8

6 3 6

7 2 4

8 1 2
Non-compliant contributor 0 0

BID DECLARATION
Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the following:
B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1
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6.1 B-BBEE Status Level of Contributor: ST (maximum of 10 or 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in paragraph
4.1 and must be substantiated by relevant proof of B-BBEE status level of contributor.

7. SUB-CONTRACTING
7.1 Will any portion of the contract be sub-contracted?

(Tick applicable box)

YES NO

7.11 If yes, indicate:

i)  What percentage of the contract will be subcontracted...................cc.cooiin. %
i)  The name of the Sub-CoNtractor..............cooiiiiii i
iii) The B-BBEE status level of the sub-contractor...............ccceeiviiniciiiicec e
iv) Whether the sub-contractor is an EME or QSE

(Tick applicable box)

YES NO

v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of Preferential
Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned by: EME QSE

Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or townships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME
Any QSE
8. DECLARATION WITH REGARD TO COMPANY/FIRM
8.1 Name of COMPaNY/firM:. ... . e
8.2 VAT registration nUMDEr:. ... . e
8.3 Company registration NUMDEr:. ... ... e
8.4 TYPE OF COMPANY/ FIRM

O Partnership/Joint Venture / Consortium

O One person business/sole propriety

O Close corporation

O Company

O (Pty) Limited
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[TicK APPLICABLE BOX]

8.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
8.6 COMPANY CLASSIFICATION

O Manufacturer

\ Supplier

\ Professional service provider
\ Other service providers, e.g. transporter, etc.

[Tick APPLICABLE BOX]

8.7 MUNICIPAL INFORMATION

Municipality where business is situated: ..............ccoviiiiiiii

Registered Account Number: ...........ccccoeiiiiiiinnenns

8.8 Total number of years the company/firm has been in business:

8.9 I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify that the
points claimed, based on the B-BBE status level of contributor indicated in paragraphs 1.4 and 6.1 of the

foregoing certificate, qualifies the company/ firm for the preference(s) shown and | / we acknowledge
that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as indicated in
paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4
and 6.1, the contractor may be required to furnish documentary proof to the satisfaction of the
purchaser that the claims are correct;

iv) If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the purchaser may, in addition to any other
remedy it may have —

(@)  disqualify the person from the bidding process;

(b) recover costs, losses or damages it has incurred or suffered as a result of that
person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a result of
having to make less favourable arrangements due to such cancellation;

(d) recommend that the bidder or contractor, its shareholders and directors, or only
the shareholders and directors who acted on a fraudulent basis, be restricted by
the National Treasury from obtaining business from any organ of state for a period
not exceeding 10 years, after the audi alteram partem (hear the other side) rule
has been applied; and

(e)  forward the matter for criminal prosecution.
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SIGNATURE(S) OF BIDDER(S)

WITNESS:
Lo e DATE: oo

ADDRESS: ..o
2
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This Municipal Bidding Document must form part of all bids invited.

MBD 8

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES

It serves as a declaration to be used by municipalities and municipal entities in ensuring
that when goods and services are being procured, all reasonable steps are taken to

combat the abuse of the supply chain management system.

The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management system or

committed any improper conduct in relation to such system;
b. been convicted for fraud or corruption during the past five years;

c. willfully neglected, reneged on or failed to comply with any government, municipal or

other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the

Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

In order to give effect to the above, the following questionnaire must be completed and

submitted with the bid.

Item @ Question

4.1

Is the bidder or any of its directors listed on the National Treasury’s Database of Restricted
Suppliers as companies or persons prohibited from doing business with the public sector?

(Companies or persons who are listed on this Database were informed in
writing of this restriction by the Accounting Officer/Authority of the institution
that imposed the restriction after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the National
Treasury’s website(www.treasury.gov.za) and can be accessed by
clicking on its link at the bottom of the home page.

Yes
Yes

[

No
No

[

41.1

If so, furnish particulars:

4.2

Is the bidder or any of its directors listed on the Register for Tender Defaulters
in terms of section 29 of the Prevention and Combating of Corrupt Activities
Act (No 12 of 2004)?

The Register for Tender Defaulters can be accessed on the National
Treasury’s website (www.treasury.gov.za) by clicking on its link at the
bottom of the home page.

Yes

42.1

If so, furnish particulars:

4.3

Was the bidder or any of its directors convicted by a court of law (including a
court of law outside the Republic of South Africa) for fraud or corruption during
the past five years?

Yes
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4.3.1 | If so, furnish particulars:

Question
4.4 Does the bidder or any of its directors owe any municipal rates and taxes or Yes No
municipal charges to the municipality / municipal entity, or to any other [] []

municipality / municipal entity, that is in arrears for more than three months?

4.4.1 | If so, furnish particulars:

4.5 Was any contract between the bidder and the municipality / municipal entity or | Yes No
any other organ of state terminated during the past five years on account of [] []
failure to perform on or comply with the contract?

4.7.1 | If so, furnish particulars:

CERTIFICATION
[, THE UNDERSIGNED (FULL NAME) .....couiuiiiiiiiiinnir s s e eeas CERTIFY THAT
THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND
CORRECT.

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY
BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

Position Name of Bidder
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MBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

1 This Municipal Bidding Document (MBD) must form part of all bids? invited.

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement
between, or concerted practice by, firms, or a decision by an association of firms, if it is between
parties in a horizontal relationship and if it involves collusive bidding (or bid rigging).2 Collusive
bidding is a pe se prohibition meaning that it cannot be justified under any grounds.

3 Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy must
provide measures for the combating of abuse of the supply chain management system, and must
enable the accounting officer, among others, to:

a. take all reasonable steps to prevent such abuse;
b. reject the bid of any bidder if that bidder or any of its directors has abused the supply
chain management system of the municipality or municipal entity or has committed any

improper conduct in relation to such system; and

C. cancel a contract awarded to a person if the person committed any corrupt or fraudulent
act during the bidding process or the execution of the contract.

4 This MBD serves as a certificate of declaration that would be used by institutions to ensure that,
when bids are considered, reasonable steps are taken to prevent any form of bid-rigging.

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9) must be
completed and submitted with the bid:

1 Includes price quotations, advertised competitive bids, limited bids and proposals.

2 Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or lower the
quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process. Bid rigging is, therefore, an

agreement between competitors not to compete.
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MBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Quotation Number and Description)

in response to the invitation for bids made by:

O.R. Tambo District Municipality

do hereby make the following statements that | certify to be true and complete in every respect:

| certify, on behalf of: that:
(Name of Bidder)

1. | have read and | understand the contents of this Certificate;

2. | understand that the accompanying bid will be disqualified if this Certificate is found not to be
true and complete in every respect;

3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on
behalf of the bidder;

4. Each person whose signature appears on the accompanying bid has been authorized by the
bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, | understand that the word
“competitor’ shall include any individual or organization, other than the bidder, whether or not
affiliated with the bidder, who:

(@) has been requested to submit a bid in response to this bid invitation;

(b) could potentially submit a bid in response to this invitation, based on their qualifications,
abilities or experience; and

(c) provides the same goods and services as the bidder and/or is in the same line of

business as the bidder
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MBD 9

6.  The bidder has arrived at the accompanying bid independently from, and without consultation,

communication, agreement or arrangement with any competitor. However communication

between partners in a joint venture or consortium?® will not be construed as collusive bidding.

7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:
(@) prices;
(b) geographical area where product or service will be rendered (market allocation)
(c) methods, factors or formulas used to calculate prices;
(d) the intention or decision to submit or not to submit, a bid;
(e) the submission of a bid, which does not meet the specifications and conditions of this
invitation; or

()  submitting a bid with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or arrangements
with any competitor regarding the quality, quantity, specifications and conditions or delivery

particulars of the products or services to which this bid invitation relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder,
directly or indirectly, to any competitor, prior to the date and time of the official bid opening or

of the awarding of the bid.

3 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill and
knowledge in an activity for the execution of a contract.
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MBD 9

| am aware that, in addition and without prejudice to any other remedy provided to combat any
restrictive practices related to bids and contracts, bids that are suspicious will be reported to
the Competition Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported
to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted
from conducting business with the public sector for a period not exceeding ten (10) years in
terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other

applicable legislation.

Position Name of Bidder
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